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A p p l i c a t i o n  f o r  DxPUmt.r 0. Aac.11.11 L armon, 
R E C O R D S  DISPOSITION STANDARD 

Department of Veterans Service [ E ~ u  c.8 I;@O l ) ; S ; S ; c  
1 Eunter  S t ree t ,  S.W. 

The mission of the  Department of Veterans Service i s  t o  serve the  veterans of Georgia, 
t h e i r  dependents and survivors i n  a l l  matters pertaining t o  veterans a f f a i r s  by informing 
the  veteran population and t h e i r  families about a l l  veterans benefi ts ,  and by d i r ec t ly  
ass i s t ing  and advising veterans and their families i n  secu r iw  the benefi ts  t o  which they 
are ent i t led.  

U.S. Code. 

Documents r e l a t ing  t o  establishments approved f o r  veterans t ra ining such as Ins t i t u t ions  
of Higher Learning (In), Ins t i t u t ions  Below College Level (BCL), Flight  Schools and 
On-the-Job h a i n i n g  (OJT). F i l e  includes approval documents and changes thereto and 
copies of periodic evaluations conducted by t h i s  o f f i ce  and the Veterans Administration. 
F i l e  is arranged alphabetically by name of- t ra in ing  establishment. 

Sample attached. 
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13. Is t h i s  the Record Copy of the  ser ies?  As Sta te  Approving Agency under i El [ I  
Title 38 U.S. Code, t h i s  o f f i ce  is o f f i ce  of record. 

14. Is there  a duplication of t h i s  s e r i e s  i n  mother  of f ice  or agency? [ I  $1 
[ I  $1 15. Is the inforniation contained i n  t h i s  seri,es ever summarized or published? 

1 

16. Does t he  se r i e s  contain ~~ c lass i f ied  i n f o k t i o n  requiring  security handling? ~ I ~ t l  $3 
. . . .~.. . . . . .  

. .  
. .  

17. h e s . t h e  se r i e s  document pol ic ies  and procedures of agency's operation or function? [ I  $3 

18. Could the function be performed if the f i l e s  were l o s t  o r  destroyed? 6rl [ I  
[ I  ' $1 

[ I  $1 

VA hgs c y of approval action. 
19. Is the senes f%r major portion of i t)  regularly microfilmed? If yes,  why? 

20. 

21. Does the record se r i e s  contain doc&ntation produced as ~EDP printout? 

22. Is the ser ies  affected by Federal or grant funds? 

h e s  the record se r i e s  provide data as input t o  an EDP Pile? 
~. . - ~  . 
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~ VA dpimbursement contract  spec i f ies .  retention. eriod. 
23. W i l l  there  be a need for these records 10, 1 5  years goin now? 

24. REQthEKNTs.~ The following requires the f i l e s  t o  be kept See I t e m  25 y e k  :- 'I 

If  yes^, what? 
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a. ElSTATE- ~- b. [ ISTATlJrE OF 

~ 

c-. []AUDIT -'- d. [ ]FEDERAL. . e .  IADMINISTRAT1VE' -f. [ IHIS'PO~CAL . ~~ .~ . . ~ . v&m-. :; : Liw - :: - :LIMITATION pEmol) - ~'1: ~ ~ . :  i w  .~ ~ DECISIOR ~ ~ .. ~ 

( C i t e .  Low, Statute; or other- k&& for  the retention~~requi&&t] ~ 

~. 

. .  . .  . 
Georgia Code Annotated 78-413. 

This agency recornends t h a t  t he   file^ s e r i e s  be cut off' at the end 
of each -[]CALENDAR YEAR -[!FISCAL YEAR -VOTHER See ,then : 

A. [ !Destroy immediately a f t e r  cut off. 

25. AGENCY ECOMMENDATIONS. 

'B.I]Hold i n  current f i l e s  area month(s)/ yea r ( s ) ,  then: 
..... ~ ~ . ~ .  ~ ~~ . ~. ~ 1 []Destroy. . . ~  . -... ~ ~~ 

~ . . .  ~ ~ -.. .~ a ' [ ' k s t r o y .  - -  ~~ 

... 
.~ - . 2. [ JTrans fe r~~ to~records  center;  hold . - ~ ~ y e q ( s j ,  then: .:- ~~ . 

. ~ .  . ~  destroy remainder. ~ . .. ~ 

. .~ . .  ~. . .  . .. . 

b []Transfer h i s t o r i c a l  m a t e r i g  t o  pSchi&s.;- : ~ ~~ ~ 

.~ 
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3 [I~estGLy astir auait (or y e a r b )  i f t e r . s u d i t ) .  
. .... C. []Hold i n  current f i l e s  area indefinitely.  * . .  

D.[]Hold i n  current files area y e a r ( s ) ,  then t ransfer  t o  Archives permanently. 
E. []Other 

d awa oval pf st tu t ion  o r  t aiping s tab  ishmept, $p-d.raw p m  a tive f i l e  am Y%L& 9 m ~ F y  ratzona!  +or reconrmemZztzas S o v e h r  m z t e  
and place i n  inact ive f i l e ;  

t t z m  remmis) : 
cut  off inact ive f i l e  a t  end of each f i s c a l  year; hold i n  current 

i n  Paragraph 25  


